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How to edit navigation in Google Sites 
The Jeffco web team recommends that department websites use side navigation. This is in an effort to share a uniform look and feel 
for all department sites. School websites, however, have the option to choose side or top navigation. To quickly move from side to 
top navigation, please follow these steps. 

Using Google Chrome as your browser, login to Google Sites 

1.  Login to Jeffco Google and go to your website. 

2.  From the More Actions  menu select Edit site layout. 

3.  
Enable Horizontal navigation by clicking on the  button. 

Horizontal navigation requires you to build the navigation by adding pages you want to display on the horizontal navigation 
bar. 

4.  Hover over the area on your website that would contain the horizontal navigation (this will be just above the webpage area) 

until you see this message: . Click into that area of your site. The Configure navigation window will 
open as displayed in step 5. 

5.  From this window, click on the Add page link located just below the box. 

The Select page to add window will open as displayed in step 6. 

 

 

 

6.  Click on the page you want to add to the horizontal navigation. You will need to 
select each page one at a time. 

Click on the OK button located at the bottom of this window. 

 

 

7.  Continue adding pages that you want on the horizontal navigation. 

NOTE: as you add pages to the box, they may not display because they are outside the viewing area. Scroll to the bottom of 
the list to see them. 

8.  To place pages in the correct order, or to create subpages, select the page and then use the up/down or left/right arrows.  

To delete a page from displaying, click on the page name and use the trash  icon to remove the page from displaying. 

9.  To add an external link to the horizontal navigation, click on the Add URL link 
located just below the box.  

 Enter the text you want to display on the navigation in the Text to display 
field.  

 Enter or paste the URL or email you are linking to.  

 Check on Open this link in a new window. 

 Click on the OK button. 

10.  Choose the Style for your horizontal navigation: boxes, tabs or links. 

11.  When you are finished with your horizontal navigation properties, click on the OK button.  

12.  To disable the side navigation, click “off” the   button. 

13.  Click on the Close button located in the upper right. 

Remember, all new pages you add will need to be intentionally added to the horizontal navigation. This can only be done by 
returning to the Configure navigation window. 

 


